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Purpose 

Mackenzie County is committed to the health and safety and welfare of its 
employees in compliance with the OH&S Act. This includes providing a safe work 
place for its employees by incorporating and enforcing safe working conditions 
and practices. 

 
The purpose of this policy is to ensure that health and safety are given primary 
importance in planning and operating municipal activities in order to protect 
employees against hardship and suffering caused by work related injuries.  

 

 
Policy Statement 
 

1. Every employee is entitled to work under the safest possible conditions, and 
every reasonable effort shall be made to provide for the safe and healthy 
working conditions and to eliminate hazards that can cause injury to workers 
or damage to property or equipment. 

2. Management is responsible for the promotion of safety and the education of 
all employees. 

3. Each individual employee is responsible for the success of the health and 
safety program and will cooperate with supervisors to this end. 

 

Procedure: 
 
A safe and healthy work environment is a goal everyone shares.  For that reason, 
the Occupational Health and Safety Act is an important piece of legislation which 
was passed to protect employer, management and workers.  The Act provides 
minimum standards within which the County, Management, Supervisors, Employees 
and Contractors must work together to keep the work site safe and free from health 
hazards.   
 
All employees shall adhere to the guidelines defined in the Mackenzie County 
Employee Safety Handbook.  If a contradiction between policy and procedures 
arises, the County Chief Administrative Officer shall resolve the issue by approving 
amendments to procedures or recommending changes to policy. 
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RESPONSIBILITIES OF COUNCIL, MANAGEMENT, DEPARTMENT HEADS, 
EMPLOYEES & THE JOINT WORK SITE HEALTH & SAFETY COMMITTEE 
 
Council: 
 
To encourage a healthy and safe work place by: 
 

a) providing the necessary funding for safety related programs, 
equipment and clothing; 

b) approving the appropriate policies. 
 

Chief Administrative Officer and Directors: 

 To provide information, instructions, and assistance to all supervisory staff in 
order to protect the health and safety of all employees. 

 To provide all supervisory staff with an understanding of the Mackenzie County 
Occupational Health & Safety Program as well as relevant occupational health 
and safety legislation. 

 To ensure that supervisors and employees are aware of and adhere to policy and 
procedures regarding the care and maintenance of buildings, equipment, 
vehicles, tools and personal protective equipment. 

 To approve ongoing training programs and first aid courses. 

 To participate in formal worksite inspections. 

 To review incident and near miss reports and provide direction and/or comments. 

 To act as a liaison between employees, supervisors, the Joint Health & Safety 
Committee and the County Council. 

 To monitor sub-contractors to enforce the use of the safety program including 
procedures, filling out hazard assessments, and wearing personal protective 
equipment, therefore creating a safe and healthy workplace. 

 

Supervisors: 

 To understand and enforce the Mackenzie County Occupational Health & Safety 
Program. 

 To ensure that employees are trained and demonstrate competency in the 
operation, care and maintenance of vehicles and equipment. 

 To review with employees all Hazard Assessments pertinent to their department 
and highlight any potential dangers and how to isolate, prevent and remove 
them. 
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 To complete all incidents or near miss reports immediately, to assist in the 
investigation of all incidents and near miss reports and to advise management on 
how to prevent similar accidents in the future. 

 To carry out regular inspections of the work place to ensure a safe and healthy 
environment. 

 Co-operate with OH&S and provide any information requested during an 
investigation. 

 To monitor sub-contractors to enforce the use of the safety program including 
procedures, filling out hazard assessments, and wearing personal protective 
equipment, therefore creating a safe and healthy workplace. 

 

Employee: 

 To read, understand and comply with the Mackenzie County Safety Employee 
Handbook, safety policy, directives, safe work practices, and Occupational 
Health and Safety procedures and rules. 

 To use the safety equipment and personal protective devices and clothing 
required by regulations and the County. 

 To notify their supervisor of any unsafe conditions or acts that may be of danger 
to other workers or themselves. 

 To notify Management if a hazard is not rectified. 

 To report all accidents and injuries in writing to their supervisor as soon as 
possible. 

 To take precautions to protect the safety of other workers and themselves. 

 If asked to do work that he/she believes poses imminent danger to 
himself/herself or others, refuse to do it and 

1) immediately notify Supervisor 

2) explain reason 

3) if Supervisor does not agree, contact Management. 

 Co-operate with OH&S and provide any information requested during an 
investigation. 

 

Contractors 

 Where a contractor is HIRED BY the County and is not designated as a “Prime 
Contractor” by contract, they shall abide by the County Safety Policies. 

 The contractor shall provide and use safety equipment and personal protective 
devices and clothing required by regulations and the County. 
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 The contractor shall notify the responsible County employee of any conditions of 
concern. 

 The contractor shall report all incidents, near misses and injuries in writing to the 
responsible County employee as soon as possible. 

 The contractor shall take precautions to protect the safety of other workers and 
themselves.  If asked to do work that the contractor believes is imminent danger 
to himself/herself or others, refuse to do it and: 
o notify responsible County employee or designate, 
o explain reason, 
o if responsible employee or designate does not agree, contact the Director of 

that department or the Chief Administrative Officer. 

 All contractors, non-prime and commenced equipment operators/contractors 
must obtain, read and understand the contents of Mackenzie County’s 
“Contractor Safety Handbook” and complete the Field Hazard 
Assessment/Tailgate Safety Meeting Form. 

 Failure to meet the requirements of Mackenzie County’s Health & Safety 
Program may result in the following disciplinary actions: 

1) Verbal warning will be given to the contract owner or representative. 

2) Written warning will be given to the contract owner or representative. 

3) Termination of contract. 

Visitors 

 All visitors must comply with the Mackenzie County Health & Safety Program. 

 

Joint Work Site Health & Safety Committee 

The Committee shall be comprised of a minimum of three members from 
Management and three employee representatives appointed by the Union (Article 
28.01). 

The objectives of this Committee are to: 

a)  encourage the County and all its employees to work together in the 
identification and evaluation of health and safety concerns. 

b)  recommend solutions to unsafe procedures and health threats. 
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c)  provide a recommended General Safety Policy. 

d)  review the incident reports and make recommendations to the 
 Chief Administrative Officer. 

e) maintain Mackenzie County’s Safety Program. 

f) meet minimum legislated requirements. 

 

This Committee will meet at least  quarterly as outlined the Occupational Health and 
Safety Act .  All meetings are open to all employees and minutes will be prominently 
posted and filed as required by legislation.  This Committee will report to the Chief 
Administrative Officer. 
 
 
This policy shall be reviewed and signed off annually by the Chief Administrative 
Officer. 
 
 

 Date Resolution Number 

Approved 25-Jul-03 03-403 

Amended 15-Jan-13 13-01-030 

Amended 26-Mar-14 14-03-175 

Amended 29-Jul-15 15-07-497 

Amended 08-Mar-16 16-03-157 

Amended 08-Oct -19 19-10-550 

Amended 05-Nov-19 19-11-666 

Amended 2021-04-13 21-04-295 

 
 
 
CAO Signature:  (original signed) 
 
 
Date: ___________________________________ 


